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Office Administrative Support Worker Interview Questions
And Answers Guide.

Question - 1:
Do you work well within a team?

Ans:
Some people are thrown when they are asked this Office Administrative Support Worker question when they are applying for a position to work alone. Every
company works as a team, so you are a good team player, give an example of when you have worked well within a team.
View All Answers

Question - 2:
Have you ever been caught stealing, or better yet, have you ever stole anything?

Ans:
I guess everyone takes a pen or paper or little things like that. But other than that, NO. I have never stole from my employers or better yet As Office Administrative
Support Worker, from anyone.
View All Answers

Question - 3:
How do you prioritize your work?

Ans:
Depends on the situation... I like to label certain tasks as either A B or C...A being the one that requires immediate attention, and C which are tasks that aren't urgent
but eventually need to get done... I like to focus my work As Office Administrative Support Worker on the things that need to get done, and done quickly... While
balancing the other work alongside our first priorities.
View All Answers

Question - 4:
How well do you know our company?

Ans:
Well, a developed company that is gradually building their reputation in the competitive world.
View All Answers

Question - 5:
Tell me a difficult situation you have overcome in the workplace?

Ans:
Conflict resolution, problem solving, communication and coping under pressure are transferable skills desired by many employers As Office Administrative Support
Worker.	
Answering this question right can help you demonstrate all of these traits.
* Use real-life examples from your previous roles that you are comfortable explaining
* Choose an example that demonstrates the role you played in resolving the situation clearly
* Remain professional at all times - you need to demonstrate that you can keep a cool head and know how to communicate with people
View All Answers

Question - 6:
Tell me about a time you failed?

Ans:
Everyone has failed, so don't play dumb or claim you've never messed up As Office Administrative Support Worker. Think of a time when a work-related situation
didn't turn out quite as you had hoped. An interviewer is interested in seeing how you took responsibility for your failure, what you learned from it, and how you
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would prevent similar failures from happening again.
View All Answers

Question - 7:
Tell me about yourself?

Ans:
There are some questions that your potential employer aren't allowed to ask (but trust me, they probably want to). For instance, they shouldn't really ask about your
family or how far away you live from your potential place of employment. If you can find a way to answer these questions anyway (with the answers they want to
hear), that will give them a little added info to help them make the (right) decision!
View All Answers

Question - 8:
Tell us about a typical day at work. How does it start? What do you do?

Ans:
At the beginning of each day, I inspect the work site to make sure that it is hazard-free. Once the work site is secured, I verify that all tools and equipment are
adequate in supply. As soon as the work orders are delivered, I provide workers with security guidelines and carry out drills. During the workday, it is my duty to
monitor workers to ensure that they are working according to the enforced safety policies and that any problems or accidents are quickly addressed.
View All Answers

Question - 9:
What are you looking for in a new position As Office Administrative Support Worker?

Ans:
I've been honing my skills As Office Administrative Support Worker for a few years now and, first and foremost, I'm looking for a position where I can continue to
exercise those skills. Ideally the same things that this position has to offer. Be specific.
View All Answers

Question - 10:
What are your greatest professional strengths As Office Administrative Support Worker?

Ans:
When answering this question, we recommends being accurate (share your true strengths, not those you think the interviewer wants to hear); relevant (choose your
strengths that are most targeted to this particular position As Office Administrative Support Worker); and specific (for example, instead of "people skills," choose
"persuasive communication" or "relationship building"). Then, follow up with an example of how you've demonstrated these traits in a professional setting.
View All Answers

Question - 11:
What are your strengths As Office Administrative Support Worker?

Ans:
This is one of the most common questions you will be asked. Give an answer relevant to the skills and qualities relevant to the position you are applying to. The
interviewer is trying to find if your strengths match the job. For example, if you are applying for a job As Office Administrative Support Worker where accuracy is an
important issue, one of your strengths could be that you have an eye for detail. It may useful to find different words to describe similar attributes and qualities in order
to avoid repetition.
View All Answers

Question - 12:
What can you offer me that another person can't?

Ans:
This is when you talk about your record of getting things done. Go into specifics from your resume and portfolio; show an employer your value and how you'd be an
asset.
You have to say, "I'm the best person for the job As Office Administrative Support Worker. I know there are other candidates who could fill this position, but my
passion for excellence sets me apart from the pack. I am committed to always producing the best results. For example..."
View All Answers

Question - 13:
What do you think about Teamwork?

Ans:
I enjoy teamwork and am used to shift work. I think I would adapt well to the role. I  am looking for new challenges As Office Administrative Support Worker and I
know I would learn a lot as cabin crew, not just  about people and places, but skills like first aid too, how can I help others with in my  limits.
View All Answers

Question - 14:
What have you learned from mistakes on this job?

Ans:
Candidates without specific examples often do not seem credible. However, the example shared should be fairly inconsequential, unintentional, and a learned lesson
should be gleaned from it. Moving ahead without group assistance while assigned to a group project meant to be collaborative is a good example.

Copyright © https://InterviewQuestionsAnswers.org Page 4/13

https://interviewquestionsanswers.org/
https://interviewquestionsanswers.org/_Office-Administrative-Support-Worker_id5550
https://interviewquestionsanswers.org/__Tell-me-about-a-time-you-failed_id18_cid5550
https://interviewquestionsanswers.org/__Tell-me-about-yourself_id19_cid5550
https://interviewquestionsanswers.org/__Tell-us-about-a-typical-day-at-work-How-does-it-start-What-do-you-do_id20_cid5550
https://interviewquestionsanswers.org/__What-are-you-looking-for-in-a-new-position--_id21_cid5550
https://interviewquestionsanswers.org/__What-are-your-greatest-professional-strengths--_id22_cid5550
https://interviewquestionsanswers.org/__What-are-your-strengths--_id23_cid5550
https://interviewquestionsanswers.org/__What-can-you-offer-me-that-another-person-canrsquot_id25_cid5550
https://interviewquestionsanswers.org/__What-do-you-think-about-Teamwork_id29_cid5550
https://interviewquestionsanswers.org/


Office Administrative Support Worker Interview Questions And Answers

Interview Questions Answers.ORG

View All Answers

Question - 15:
What makes you right for this position?

Ans:
This question can be tricky because you need to show your worth As Office Administrative Support Worker without sounding cocky or arrogant. Research the
business ahead of time and become familiar with its mission and values. Take the time to figure out how your personal qualities fit the needs of the business and use
that fit to provide your answer.
View All Answers

Question - 16:
What motivates you?

Ans:
I've always been motivated by the challenge - in my last role, I was responsible for training our new recruits and having a 100% success rate in passing scores. I know
that this job is very fast-paced and I'm more than up for the challenge. In fact, I thrive on it.
View All Answers

Question - 17:
What's your management style?

Ans:
The best managers are strong but flexible, and that's exactly what you want to show off in your answer. (Think something like, "While every situation and every team
member requires a bit of a different strategy, I tend to approach my employee relationships as a coach...") Then, share a couple of your best managerial moments, like
when you grew your team from five to 15 or coached an underperforming employee to become the company's top employee.
View All Answers

Question - 18:
When were you most satisfied in your job As Office Administrative Support Worker?

Ans:
I'm a people person. I was always happiest and most satisfied when I was interacting with community residents, making sure I was able to meet their needs and giving
them the best possible comfort in a tough situation. It was my favorite part of the job, and it showed. Part of the reason I'm interested in this job is that I know I'd have
even more interaction with the public, on an even more critical level.
View All Answers

Question - 19:
Where do you see your career in five years As Office Administrative Support Worker?

Ans:
I would like to retire from this company. I would like to make a difference in the company whether in the company or any other position or area of the company As
Office Administrative Support Worker.
View All Answers

Question - 20:
Why are you leaving last job?

Ans:
Although this would seem like a simple question, it can easily become tricky. You shouldn't mention salary being a factor at this point As Office Administrative
Support Worker. If you're currently employed, your response can focus on developing and expanding your career and even yourself. If you're current employer is
downsizing, remain positive and brief. If your employer fired you, prepare a solid reason. Under no circumstance should you discuss any drama or negativity, always
remain positive.
View All Answers

Question - 21:
Why do you want this job As Office Administrative Support Worker?

Ans:
This question typically follows on from the previous one. Here is where your research will come in handy. You may want to say that you want to work for a company
that is Global Guideline, (market leader, innovator, provides a vital service, whatever it may be). Put some thought into this beforehand, be specific, and link the
company's values and mission statement to your own goals and career plans.
View All Answers

Question - 22:
Would you like doing repetitive work?

Ans:
Why not, I am not only doing a repetitive work but also earning but also getting a good salary by the company As Office Administrative Support Worker. And second
thing is that nothing is interesting in the life till we are not interested.
View All Answers
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Question - 23:
Do you ever take work home with you?

Ans:
Here are two great sample answers that might help get you started:
* I am an extremely organized person, so I tend to be able to get my work done at work. However, if the need arose I would not be against taking work home. I try
not to make it a habit, since I do value my free time. I do realize though that the work we do is important, and sometimes you have to do what needs to be done.
* I do not shy away from taking work home with me. I know that meeting deadlines and doing outstanding work sometimes means taking a bit of it home. I do not
have a problem doing that when the need arises.
* Make sure to give an honest answer. Lying about taking work home may turn out badly for you if it is required and you do not do it.
View All Answers

Question - 24:
How did you handle meeting a tight deadline As Office Administrative Support Worker?

Ans:
Review every deadline you need to meet. Prioritize your projects by deadline and factor in how important each project is. Record your deadlines on a digital calendar
or spreadsheet.
View All Answers

Question - 25:
Did you get on well with your last manager?

Ans:
A dreaded question for many! When answering this question never give a negative answer. "I did not get on with my manager" or "The management did not run the
business well" will show you in a negative light and reduce your chance of a job offer. Answer the question positively, emphasizing that you have been looking for a
career progression. Start by telling the interviewer what you gained from your last job As Office Administrative Support Worker
View All Answers

Question - 26:
Do you like being around people?

Ans:
People skills are a necessity for medical assistants. When answering this question, be sure to show that you enjoy interacting and working with others and that you
also derive great enjoyment from helping others. This will show that you are a team player and that you would be a valuable team member As Office Administrative
Support Worker.
View All Answers

Question - 27:
How do you deal with conflict in the workplace As Office Administrative Support Worker?

Ans:
When people work together, conflict is often unavoidable because of differences in work goals and personal styles. Follow these guidelines for handling conflict in
the workplace.
* 1. Talk with the other person.
* 2. Focus on behavior and events, not on personalities.
* 3. Listen carefully.
* 4. Identify points of agreement and disagreement.
* 5. Prioritize the areas of conflict.
* 6. Develop a plan to work on each conflict.
* 7. Follow through on your plan.
* 8. Build on your success.
View All Answers

Question - 28:
How do you deal with pressure or stressful situations?

Ans:
Choose an answer that shows that you can meet a stressful situation head-on in a productive, positive manner and let nothing stop you from accomplishing your goals.
A great approach is to talk through your go-to stress-reduction tactics (making the world's greatest to-do list, stopping to take 10 deep breaths), and then share an
example of a stressful situation you navigated with ease.
View All Answers

Question - 29:
How do you handle your anger?

Ans:
I don't get angry very easily but in the rare occasion that I do, I hold it in and act as though nothing is wrong.
View All Answers

Question - 30:
How do you imagine a typical day of an employee in our company As Office Administrative Support Worker?
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Ans:
Just do not say that you imagine to only walk and watch what people do. Rather try to show them your attention to details and proactive attitude to job. Mention that
you would try to observe the problems, weaknesses as well as opportunities to improve the results and take measures according to it.
View All Answers

Question - 31:
How many tennis balls can you fit into a limousine? 1,000? 10,000? 100,000? Seriously?

Ans:
Well, seriously, you might get asked brainteaser questions like these, especially in quantitative jobs. But remember that the interviewer doesn't necessarily want an
exact number-he wants to make sure that you understand what's being asked of you, and that you can set into motion a systematic and logical way to respond. So, just
take a deep breath, and start thinking through the math. (Yes, it's OK to ask for a pen and paper!)
View All Answers

Question - 32:
How would your former employer describe you?

Ans:
In all likelihood, the interviewer will actually speak with your former employer so honesty is key. Answer as confidently and positively as possible and list all of the
positive things your past employer would recognize about you. Do not make the mistake of simply saying you are responsible, organized, and dependable. Instead,
include traits that are directly related to your work as a medical assistant, such as the ability to handle stressful situations and difficult patients, the way you kept
meticulous records, and more.
View All Answers

Question - 33:
If hired, how do you intend on making a difference with our company?

Ans:
Dedicate myself to learn everything about the new company that I can, look for ways and ideas that could improve, processes, safety, removing obstacles from the
associates, I want to advance within the company.
View All Answers

Question - 34:
If you have seven white socks and nine black socks in a drawer, how many socks do you have to pull out blindly in order to ensure that you have a matching pair?

Ans:
if the first one is one color (say, white), and the second one is the other color (black), then the third one, no matter what the color, will make a matching pair.
(Sometimes you're not supposed to think that hard.)
View All Answers

Question - 35:
If you look at a clock and the time is 3:15, what's the angle between the hour and the minute hands?

Ans:
Usually, if the answer to a brainteaser seems too easy, chances are the answer's wrong. And in this case, the answer is not zero degrees. The hour hand, remember,
moves as well. That is, in addition to the minute hand. And so, at 3:15, the hour hand and the minute hand are not on top of each other. In fact, the hour hand has
moved a quarter of the way between the 3 and 4. This means it's moved a quarter of 30 degrees (360 degrees divided by 12 equals 30). So the answer, to be exact, is
seven and a half degrees (30 divided by four).
View All Answers

Question - 36:
What are your salary requirements As Office Administrative Support Worker?

Ans:
The #1 rule of answering this question is doing your research on what you should be paid by using site like Global Guideline. You'll likely come up with a range, and
we recommend stating the highest number in that range that applies, based on your experience, education, and skills. Then, make sure the hiring manager knows that
you're flexible. You're communicating that you know your skills are valuable, but that you want the job and are willing to negotiate.
View All Answers

Question - 37:
What do you consider to be your weaknesses?

Ans:
What your interviewer is really trying to do with this question-beyond identifying any major red flags-is to gauge your self-awareness and honesty. So, "I can't meet a
deadline to save my life As Office Administrative Support Worker" is not an option-but neither is "Nothing! I'm perfect!" Strike a balance by thinking of something
that you struggle with but that you're working to improve. For example, maybe you've never been strong at public speaking, but you've recently volunteered to run
meetings to help you be more comfortable when addressing a crowd.
View All Answers

Question - 38:
What is it about this position As Office Administrative Support Worker that attracts you the most?
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Ans:
Use your knowledge of the job description to demonstrate how you are a suitable match for the role.
View All Answers

Question - 39:
What is your greatest strength? How does it help you As Office Administrative Support Worker?

Ans:
One of my greatest strengths, and that I am a diligent worker... I care about the work getting done.. I am always willing to help others in the team.. Being patient helps
me not jump to conclusions... Patience helps me stay calm when I have to work under pressure.. Being a diligent worker.. It ensures that the team has the same goals
in accomplishing certain things.
View All Answers

Question - 40:
What motivates you to succeed?

Ans:
Your interviewer will likely want to know the reasons why you will remain motivated to do your best during your employment with the company As Office
Administrative Support Worker. Perhaps you are interested in being challenged, but you may also have interest in being recognized for your hard work in the form of
the number of sales you can attain. A great example answer for this question is "I always do my best in everything, including my job. I take pride in my success, and I
also want the company for which I work to be successful. Being affiliated with a company that is known for its excellence is very important to me."
View All Answers

Question - 41:
What was the most difficult employee situation you found yourself As Office Administrative Support Worker? How did you overcome the problem?

Ans:
One of employees was conflicting with other and colleague who was prove his was wrong hi denied and was invite union to defend him but we have prove his wrong
and I was facing disciplinary action.
View All Answers

Question - 42:
What's a time you disagreed with a decision that was made at work?

Ans:
Everyone disagrees with the boss from time to time, but in asking this interview question As Office Administrative Support Worker, hiring managers want to know
that you can do so in a productive, professional way. "You don't want to tell the story about the time when you disagreed but your boss was being a jerk and you just
gave in to keep the peace. And you don't want to tell the one where you realized you were wrong,".  Tell the one where your actions made a positive difference on the
outcome of the situation, whether it was a work-related outcome or a more effective and productive working relationship.
View All Answers

Question - 43:
Why are manhole covers round?

Ans:
This is a classic brainteaser, which was reportedly first asked by a Microsoft interviewer. Here's how to ""solve"" this brainteaser (remember to speak and reason out
loud while solving this brainteaser): Why are manhole covers round? Could there be a structural reason? Why aren't manhole covers square? It would make it harder
to fit with a cover. You'd have to rotate it exactly the right way. 
The pipes below are also round, so fitting them might be easier, as might be making them. So many manhole covers are round because they don't need to be rotated.
There are no corners to deal with. Also, a round manhole cover won't fall into a hole because it was rotated the wrong way, so it's safer. Looking at this, it seems
corners are a problem. You can't cut yourself on a round manhole cover. And because it's round, it can be more easily transported. One person can roll it.
View All Answers

Question - 44:
Why are you interested in this type of job As Office Administrative Support Worker?

Ans:
You're looking for someone who enjoys working with the elderly, or a caring, sociable, and nurturing person.
View All Answers

Question - 45:
Why are you leaving the present company?

Ans:
According to me we can not grow in the field without taking more responsibilities and risks and also we can't enhance our team leading capabilities, managerial skills
without expose to wide range of people.
View All Answers

Question - 46:
Why do you feel you will excel at rhis job?

Ans:
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This question presents an excellent opportunity for you to discuss your education, qualifications and personal traits. You might say something like "I studied property
management as well as behavior during my college years and I have two years' experience in real estate. 
I can gauge the homes or apartments in which clients will be interested based solely upon the needs of their families. Finally, my organizational skills will allow me
to schedule appointments or showings confidently and arrive for them punctually." This shows your interviewer that you have all of the skills necessary to become
successful not only for yourself, but also for your employer.
View All Answers

Question - 47:
Why should I hire you As Office Administrative Support Worker?

Ans:
To close the deal on a job offer, you MUST be prepared with a concise summary of the top reasons to choose you. Even if your interviewer doesn't ask one of these
question in so many words, you should have an answer prepared and be looking for ways to communicate your top reasons throughout the interview process.
View All Answers

Question - 48:
Why were you fired?

Ans:
OK, if you get the admittedly much tougher follow-up question as to why you were let go (and the truth isn't exactly pretty), your best bet is to be honest (the
job-seeking world is small, after all). But it doesn't have to be a deal-breaker. Share how you've grown and how you approach your job and life now as a result. If you
can position the learning experience as an advantage for this next job, even better.
View All Answers

Question - 49:
Describe a typical work week for this position As Office Administrative Support Worker?

Ans:
Interviewers expect a candidate for employment to discuss what they do while they are working in detail. Before you answer, consider the position As Office
Administrative Support Worker you are applying for and how your current or past positions relate to it. The more you can connect your past experience with the job
opening, the more successful you will be at answering the questions.
View All Answers

Question - 50:
Describe to me the position As Office Administrative Support Worker you're applying for?

Ans:
This is a "homework" question, too, but it also gives some clues as to the perspective the person brings to the table. The best preparation you can do is to read the job
description and repeat it to yourself in your own words so that you can do this smoothly at the interview.
View All Answers

Question - 51:
Do you have any question regarding this job As Office Administrative Support Worker?

Ans:
Never ask Salary, perks, leave, place of posting, etc. regarded questions. Try to ask more about the company to show how early you can make a contribution to your
organization like. "Sir, with your kind permission I would like to know more about induction and developmental programs?" OR Sir, I would like to have my
feedback, so that I can analyze and improve my strengths and rectify my shortcomings.
View All Answers

Question - 52:
Do you have good computer skills?

Ans:
It is becoming increasingly important for medical assistants to be knowledgeable about computers. If you are a long-time computer user with experience with
different software applications, mention it. It is also a good idea to mention any other computer skills you have, such as a high typing rate, website creation, and more.
View All Answers

Question - 53:
Do you like to start personal relationships with other employees?

Ans:
Well, the right answer is yes and no. Good personal relations can improve the overall performance of a team. But on the other hand, you should not let your emotions
to affect your decisions in work.
View All Answers

Question - 54:
Do you work well under pressure?

Ans:
Yes.. When it comes down to the wire, the best thing I can to remain focused, have some flexibility, and understand priorities.. Giving them attention in the order they
are needed.

Copyright © https://InterviewQuestionsAnswers.org Page 9/13

https://interviewquestionsanswers.org/
https://interviewquestionsanswers.org/_Office-Administrative-Support-Worker_id5550
https://interviewquestionsanswers.org/__Why-do-you-feel-you-will-excel-at-rhis-job_id95_cid5550
https://interviewquestionsanswers.org/__Why-should-I-hire-you--_id97_cid5550
https://interviewquestionsanswers.org/__Why-were-you-fired_id99_cid5550
https://interviewquestionsanswers.org/__Describe-a-typical-work-week-for-this-position--_id100_cid5550
https://interviewquestionsanswers.org/__Describe-to-me-the-position---yoursquore-applying-for_id101_cid5550
https://interviewquestionsanswers.org/__Do-you-have-any-question-regarding-this-job--_id103_cid5550
https://interviewquestionsanswers.org/__Do-you-have-good-computer-skills_id104_cid5550
https://interviewquestionsanswers.org/__Do-you-like-to-start-personal-relationships-with-other-employees_id105_cid5550
https://interviewquestionsanswers.org/


Office Administrative Support Worker Interview Questions And Answers

Interview Questions Answers.ORG

View All Answers

Question - 55:
Explain me about your experience working in this field As Office Administrative Support Worker?

Ans:
I am dedicated, hardworking and great team player for the common goal of the company I work with. I am fast learner and quickly adopt to fast pace and dynamic
area. I am well organized, detail oriented and punctual person.
View All Answers

Question - 56:
Give me an example of an emergency situation that you faced. How did you handle it?

Ans:
There was a time when one of my employers faced the quitting of a manager in another country. I was asked to go fill in for him while they found a replacement and
stay to train that person. I would be at least 30 days. I quickly accepted because I knew that my department couldn't function without me.
View All Answers

Question - 57:
How many square feet of pizza are eaten in the United States each month?

Ans:
This is a classic guesstimate question where you need to think aloud. And so first off you round the U.S. population to 300 million people (it's actually about 315
million but rounding will be much easier and your interviewer will not score you lower for rounding). Then estimate how many people eat pizza. A decent educated
guess is two out of every three people, or 200 million. Now let's say the average pizza-eating person eats pizza twice a month, and eats two slices at a time. That's
four slices a month. If the average slice of pizza is perhaps six inches at the base and 10 inches long, then the slice is 30 square inches of pizza. So, four pizza slices
would be 120 square inches (30 times 4). 
Since one square foot equals 144 square inches (12 times 12), let's assume that each person who eats pizza eats one square foot per month. Since there are 200 million
pizza-eating Americans, 200 million square feet of pizza are consumed in the U.S. each month. To summarize: 300 million people in America, 200 million eat pizza,
average slice of pizza is six inches at the base and 10 inches long or 30 square inches, average American eats four slices of pizza a month, four pieces times 30 square
inches equals 120 square inches (one square foot is 144 square inches), so let's assume one square foot per person, and thus one square foot times 200 million people
equals 200 million square feet of pizza a month.
View All Answers

Question - 58:
How much do you expect to get paid As Office Administrative Support Worker?

Ans:
For this be prepared and research salary to find out what similar positions are paying in your area before you go to the interview. Try to find this information out
before giving your salary expectations. You can and should provide a range instead of an exact number. But again, don't say any numbers you're not comfortable with
because if the employer offers you a salary at the lowest end of your range, you don't have much to negotiate with when it comes to getting a higher salary.
View All Answers

Question - 59:
How would you motivate your team members to produce the best possible results?

Ans:
Trying to create competitive atmosphere, trying to motivate the team as a whole, organizing team building activities, building good relationships amongst people.
View All Answers

Question - 60:
How would you observe the level of motivation of your subordinates?

Ans:
Choosing the right metrics and comparing productivity of everyone on daily basis is a good answer, doesn't matter in which company you apply for a supervisory
role.
View All Answers

Question - 61:
Tell me something about your family background?

Ans:
First, always feel proud while discussing about your family background. Just simple share the details with the things that how they influenced you to work in an
airline field.
View All Answers

Question - 62:
What are three positive things your last boss would say about you?

Ans:
It's time to pull out your old performance appraisals and boss's quotes. This is a great way to brag about yourself through someone else's words: 
"My boss has told me that I am the best designer he has ever had. He knows he can rely on me, and he likes my sense of humor."

Copyright © https://InterviewQuestionsAnswers.org Page 10/13

https://interviewquestionsanswers.org/
https://interviewquestionsanswers.org/_Office-Administrative-Support-Worker_id5550
https://interviewquestionsanswers.org/__Do-you-work-well-under-pressure_id107_cid5550
https://interviewquestionsanswers.org/__Explain-me-about-your-experience-working-in-this-field--_id111_cid5550
https://interviewquestionsanswers.org/__Give-me-an-example-of-an-emergency-situation-that-you-faced-How-did-you-handle-it_id112_cid5550
https://interviewquestionsanswers.org/__How-many-square-feet-of-pizza-are-eaten-in-the-United-States-each-month_id116_cid5550
https://interviewquestionsanswers.org/__How-much-do-you-expect-to-get-paid--_id117_cid5550
https://interviewquestionsanswers.org/__How-would-you-motivate-your-team-members-to-produce-the-best-possible-results_id118_cid5550
https://interviewquestionsanswers.org/__How-would-you-observe-the-level-of-motivation-of-your-subordinates_id119_cid5550
https://interviewquestionsanswers.org/__Tell-me-something-about-your-family-background_id122_cid5550
https://interviewquestionsanswers.org/


Office Administrative Support Worker Interview Questions And Answers

Interview Questions Answers.ORG

View All Answers

Question - 63:
What do you know about the company?

Ans:
Any candidate can read and regurgitate the company's "About" page. So, when interviewers ask this, they aren't necessarily trying to gauge whether you understand
the mission-they want to know whether you care about it. Start with one line that shows you understand the company's goals, using a couple key words and phrases
from the website, but then go on to make it personal. Say, "I'm personally drawn to this mission because..." or "I really believe in this approach because..." and share a
personal example or two.
View All Answers

Question - 64:
What does quality work mean to you?

Ans:
Quality work to be is about doing work to the require or set standard, which is very important when it comes to warehouse operations.
View All Answers

Question - 65:
What is your biggest achievement?

Ans:
Quality work to be is about doing work to the require or set standard, which is very important when it comes to warehouse operations.
View All Answers

Question - 66:
What schedule do you hope to work? Are you willing to work extra hours?

Ans:
Be honest. If you really want the job and are willing to work any schedule needed, say so. If, however, you have no intention of working late hours or weekends,
simply let the interviewer know the hours that you are available to work. The same applies to extra hours. You are more likely to be hired if you are willing to work
any time you are needed. However, saying that you are willing and then complaining about the hours once you start working is a recipe for disaster.
View All Answers

Question - 67:
What type of work environment do you prefer?

Ans:
Ideally one that's similar to the environment of the company you're applying to. Be specific.
View All Answers

Question - 68:
Why should the we hire you as this position As Office Administrative Support Worker?

Ans:
This is the part where you link your skills, experience, education and your personality to the job itself. This is why you need to be utterly familiar with the job
description as well as the company culture. Remember though, it's best to back them up with actual examples of say, how you are a good team player.
View All Answers

Question - 69:
Are you planning to continue your studies and training As Office Administrative Support Worker?

Ans:
If asked about plans for continued education, companies typically look for applicants to tie independent goals with the aims of the employer. Interviewers consistently
want to see motivation to learn and improve. Continuing education shows such desires, especially when potentials display interests in academia potentially benefiting
the company. 
Answering in terms of "I plan on continuing my studies in the technology field," when offered a question from a technology firm makes sense. Tailor answers about
continued studies specific to desired job fields. Show interest in the industry and a desire to work long-term in said industry. Keep answers short and to the point,
avoiding diatribes causing candidates to appear insincere.
View All Answers

Question - 70:
Give an example of a time you successfully worked As Office Administrative Support Worker on a team?

Ans:
On the whole I prefer to stick to doing what I'm told rather than setting myself up to fail by doing things off my own bat. But there was this one time when I
suggested to my boss at the pizza parlor that she try offering an 'all you can eat' deal to students to boost trade on Mondays. She thought it was an interesting idea but
nothing ever came of it.
View All Answers
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Question - 71:
How do you keep each member of the team involved and motivated?

Ans:
Many managers mistakenly think that money is the prime motivator for their employees. However, according to surveys by several different companies, money is
consistently ranked five or lower by most employees. So if money is not the best way to motivate your team, what is?
Employees' three most important issues according to employees are:
* Respect
* A sense of accomplishment
* Recognition
View All Answers

Question - 72:
What features of your previous jobs have you disliked?

Ans:
It's easy to talk about what you liked about your job in an interview, but you need to be careful when responding to questions about the downsides of your last
position. When you're asked at a job interview about what you didn't like about your previous job, try not to be too negative. You don't want the interviewer to think
that you'll speak negatively about this job or the company should you eventually decide to move on after they have hired you.
View All Answers

Question - 73:
What was the most important task you ever had?

Ans:
There are two common answers to this question that do little to impress recruiters:
* 'I got a 2.1'
* 'I passed my driving test'
No matter how proud you are of these achievements, they don't say anything exciting about you. When you're going for a graduate job, having a degree is hardly
going to make you stand out from the crowd and neither is having a driving licence, which is a requirement of many jobs.
View All Answers
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