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Office Girl Interview Questions And Answers Guide.

Question - 1:
Did you ever make a mistake that cost your company money?

Ans:
I suppose that asking for name-brand vodka at the Christmas party, instead of the generic swill that they normally serve, doesn't count, right? No, really honestly, I'm
delighted to report that I never made a mistake that cost my company money.
View All Answers

Question - 2:
How many hours a week do you usually work, and why?

Ans:
I work pretty long hours most of the time. With the extra time, I try to find ways to "add value" to each assignment, both my own and the firm's. When our clients
read our reports, I want them to think that no one else could have possibly written them, except for our company.
View All Answers

Question - 3:
Where do you see yourself in five years as Day Girl?

Ans:
Depending on the role and the level of the job, you don't have to pretend that you want to still be in it in five years. Most people want to grow in their careers, and
five years has become a long time to stay in one position.
Instead explain how the job is the right move for your career growth at this time - and how your excelling at it would make both you and the employer more
successful. Show how what you can accomplish, demonstrate and learn in this job takes you closer to where you want to go.
Don't say: In your job - Or - Successfully running my own (insert unrelated field) start-up company.
View All Answers

Question - 4:
If you knew that things at your company were rocky, why didn't you get out of the company sooner?

Ans:
I was working so hard to keep my job while everyone around me was being cut that I didn't have any time left over to look for another job. With all of the mergers
that have been happening in our field, layoffs are a way of life. At least I gave it my best shot!
View All Answers

Question - 5:
Why did you take so much time off from work, and why do you wish to get a job now?

Ans:
When I first had the twins, my husband was working 24/7, and I really needed to be there to raise the kids. But during that time, I really missed working. 
Fortunately, I kept my hand in the business during those years by consulting for several of my ex-clients.
View All Answers

Question - 6:
Tell us why did you leave your last job?

Ans:
If you are currently employed, this question becomes, 'Why do you want to change jobs?' Explain that the job you're interviewing for is just the career move that
you're looking for. It's not that you're moving away from a negative, but towards a positive. You're looking to grow your career in the direction this new position can
take you.
If you were fired or let go from your previous job, be honest about what happened, but don't offer up any negative details. Most people lose jobs at some point in their
careers. You pick yourself up, learn what you can from the experience, and move on.
Don't say: Because my jerk of an ex-boss had it in for me.
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Question - 7:
We love women at this company, but our clients are Chinese and so we were thinking of hiring a man for this particular job?

Ans:
Why is that, exactly? It seems to me that I am probably more qualified to handle this position than anyone, man or woman.
My father's career as a diplomat took our family around the world seven times, and I even spent my junior year abroad in the Far East. I would need far less training
than an American man who grew up here and has never worked outside our borders.
View All Answers

Question - 8:
Do you consider yourself a leader?

Ans:
Oh, yes, absolutely. I have all of the leadership qualities.  I'm extroverted, but I also happen to be a terrific listener. I consider myself a "big idea" person, but I can
also be hard-nosed and practical when necessary.
View All Answers

Question - 9:
What makes you interested in this job?

Ans:
Employers are always more impressed with candidates who are passionate about working for them specifically - over someone who is just looking for a new gig.
Explain what you think is great about the company or the role, and how the job excites you.
Don't say: Because I need the money.
View All Answers

Question - 10:
Tell me in a minute or less why I should hire you?

Ans:
Match your relevant qualifications with the job description. For example, for a sales job, Jones suggests saying something like, "I've been preparing myself for a sales
position through my courses, part-time job, an internship, and campus activities." You should then describe in detail what you learned from each one. Finally, Jones
says to sum up everything with a statement such as "I feel confident that I would excel in this position, which is a perfect match with my background.
View All Answers

Question - 11:
What salary do you want?

Ans:
It's better not to answer this question. You can say something like this: "That's a difficult question." or"What is the range for this position?"
View All Answers

Question - 12:
Tell us about a time when your morals were questioned?

Ans:
Keep it to a simple example, about lying for someone else, about someone else being dishonest on the job and how you handled the situation
View All Answers

Question - 13:
Why should we give the position to you?

Ans:
This is the time when you can speak about your education, experience, skills and personal traits related to the desired position. But if you do not have much to say, be
charismatic, show your enthusiasm and desire to work in this company.
View All Answers

Question - 14:
If you were running a company that produces X and the market was tanking for that product, what would you do?

Ans:
I would search for new markets for the product while I spurred the engineers to change the product to make it more marketable to its original core audience.
View All Answers

Question - 15:
Is it more important to be lucky or skillful?

Ans:
I think that it's more important to be lucky, although being very skilled can help to create more opportunities. Certainly, [at my former job, my boss'] confidence in
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me inspired the decision makers at our firm to trust that I could do the job. But clearly, I also happened to be in the right place at the right time.
View All Answers

Question - 16:
Explain what is your biggest weakness that's really a weakness, and not a secret strength?

Ans:
I am extremely impatient. I expect my employees to prove themselves on the very first assignment. If they fail, my tendency is to stop delegating to them and start
doing everything myself.
To compensate for my own weakness, however, I have started to really prep my people on exactly what will be expected of them.
View All Answers

Question - 17:
Our clients feel more comfortable with ethnic writers. So, while I would love to recommend you for the position, I'm worried that our clients will feel uneasy about us
hiring you?

Ans:
I sincerely believe that being a great writer requires one major skill beyond being able to string sentences together, and that quality is empathy. I think that, rather
than looking at my skin color, your company needs to consider whether or not I can empathize with our target market, and the answer is certainly yes.
View All Answers

Question - 18:
Give me a specific example of a time when you used good judgment as Day Girl?

Ans:
For each of these, tell a story about your leadership experience that follows the STAR format: situation, task, action, result. Before your interview, prepare at least
five "short stories" that are around 60 to 90 seconds in length, says Miller. These stories should use the STAR format to expound on your past experience.
View All Answers

Question - 19:
Would you rather get permission from your boss before undertaking a brand-new project, or be given enough rope to "hang yourself"?

Ans:
During my first week on the job, I would ask my boss how she would prefer me to handle projects. If she indicated that she wanted a take-charge person under her, I
would take the ropes. If she told me she wanted me to run ideas by her first, I would comply. I think the real challenge is being able to adapt to your work
environment, and I'm flexible.
View All Answers

Question - 20:
From your resume, I notice that you interned at a small investment banking boutique. Did you pursue a full-time job offer with them? What happened?

Ans:
Yes, I did very well at my internship, and I had originally assumed that I would come on staff once I graduated from college. However, BB&L drastically cut back
the number of new hires they were planning. As fate would have it, they will not be hiring any of the interns they had last summer. 
I love working at BB&L, and I brought some references with me today to show you that my job performance there was stellar. Still, in some ways, I consider this new
turn of events to be a lucky break for me, believe it or not.
View All Answers

Question - 21:
What would you say your greatest strengths are?

Ans:
This seems like an easy question - you know what you're good at right? But don't take this question strictly at face value. Read the job description carefully, and
describe an ability of yours that would lend itself to being particularly successful on the job. Just make sure that they're true strengths. You don't want to claim to be
good at something you don't actually know how to do. Think up a relatable anecdote in advance that demonstrates how you have used these strengths on the job.
Don't say: There's too many to count. Really, I'm great at everything.
View All Answers

Question - 22:
What are a couple of the most courageous actions or unpopular stands that you have ever taken?

Ans:
I used to work for a boss who managed four offices making his time ultra-limited ... he eventually called me one day, and begged me to review their work
"unofficially." But there had been a long history in my office of people who would "act like the boss," sans any official title, only to be "beheaded" a few months later
for overstepping their bounds.
I told my supervisor that if he wanted me to be "acting boss" in his absence, he needed to let people know officially, and that giving me a new title wouldn't hurt
either.
View All Answers

Question - 23:
What would you do if you really wanted to hire a woman under you, and you knew the perfect candidate, but your boss really wanted to hire a man for the job?
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Ans:
I'd recommend that we perform an on-site "test," by hiring both candidates on a freelance basis for two weeks each.
View All Answers

Question - 24:
I see from your resume that you worked at CC&L for four years, and that's terrific. But I also noticed that you weren't promoted during that time. Why not?

Ans:
CC&L is a great company, and thanks in part to my team's contributions, they are doing very well these days. But that wasn't always the case. 
During the first two years that I worked there, people were being fired left and right, and just hanging onto my job was a feat. 
Once the company began to turn around, [my boss] was offered a terrific job at a rival organization and it took CC&L six months to replace him, and when they did,
the new boss was eager to bring in his own people. Once again, I tenaciously hung on to my job, and, even though I was long overdue for a promotion, I really didn't
think that the timing was right for me to broach it. No one from the old staff was there to even vouch for my performance!
View All Answers

Question - 25:
You have changed careers before. Why should I let you experiment on my nickel?

Ans:
As a career-changer, I believe that I'm a better employee because I've gained a lot of diverse skills from moving around. These skills help me solve problems
creatively.
View All Answers

Question - 26:
Tell me about a challenging situation you encountered at work and how you handled it?

Ans:
It's easy to seem positive and confident when everything is going well. With this question, the employer wants to know how you measure up when things get
challenging. Talk about a conflict or setback at work, how you dealt with it professionally, and what you learned from it.
The key things to get across are that you can think on your feet to problem-solve, remain calm and good-natured in the face of a challenge, and that you can think
strategically and act decisively.
Don't say: Someone got in my face, so I punched him, or my boss was a jerk, so I quit.
View All Answers

Question - 27:
Please demonstrate how you would sell a particular product to a customer?

Ans:
Employers ask this question when they aren't sure about someone's sales potential. We used this question as an interviewer; she would hold up a pen and say "Sell me
this pen." Successful interviewees should pick up the pen and start, "So I understand that you are interested in buying a pen. What are you looking for?" Then get
creative and talk about aspects of the pen like the strong, smooth line of the pen and the range of colors.
View All Answers

Question - 28:
Are you telling me that, now that you're forty-something, you would be willing to start at an entry-level position just to get your foot in the door here?

Ans:
Sometimes you need to take a step backward to move your career forward. Starting in an entry-level role would allow me to learn your business from the ground up.
The career that I've been in is so different than yours that I would love the opportunity to start over again in your field. The salary cut will be well worth it.
View All Answers

Question - 29:
Tell us what if you work here for five years and don't get promoted? Many of our employees don't. Won't you find it frustrating?

Ans:
I consider myself ambitious, but I'm also practical. As long as I am continuing to learn and grow within my position, I'll be a happy camper. Different companies
promote people at different rates, and I'm pretty confident that working for you will keep me motivated and mentally stimulated for several years to come.
View All Answers

Question - 30:
What are your weaknesses as Day Girl?

Ans:
This question is tricky for everyone. If you've done your research, you know what weaknesses would be unacceptable in the job, and you probably haven't made it to
the interview stage if you have those weaknesses.
Don't be dishonest and don't make up something that you think sounds good. Don't respond with a joke (that's just evading the question).
Don't discuss topics that are personal in nature (like having a messy kitchen at home).
Don't be surprised by or unprepared for this question. It may be asked in other ways, such as "What would your greatest challenge be if you were in this job?"
In the best circumstance, the employer is asking this question to discern your self-awareness. We all have strengths and weaknesses.
There are a few strategies you can use to prepare:
1. Identify a weakness that you are working to correct and talk about how you are doing this.
2. Identify a weaknesses that is not relevant to the job.
3. Show how you seek out and work well with others who have strengths in your areas of weakness.
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4. Use your knowledge of your personality, showing both sides of the coin (pros and cons) making sure this is a match for the job. For example, if you have an
introversion preference, AND the job requires solitary work, you can explain that you are energized by solitary work and have the stamina for it, while you may feel
less energy from long periods of time working with customers (and obviously you would not say this if interviewing for a job that required long hours of customer
contact). Balance that by explaining that you are always well-prepared for customer contacts, due to your workstyle and personality.
View All Answers

Question - 31:
Can you describe your dream job?

Ans:
This is my dream job and that's why I approached you about it in the first place. I am excited about the prospect of helping your promotion agency upgrade and fine
tune your loyalty programs.
View All Answers

Question - 32:
Why do you want to work for our company/organization?

Ans:
Not having an answer is a good way to get crossed off the candidate list, and is a common pet peeve of interviewers. Research the employer before your interview;
attempt to find out about the organization's products, locations, clients, philosophy, goals, previous growth record and growth plans, how they value employees and
customers, etc.
View All Answers

Question - 33:
How aware are you of internal politics that may affect your performance?

Ans:
I'm sensitive to internal politics and respect authority figures. But I also do my best to never become embroiled in office politics. At my level, I consider this to be a
wise course of action. I like people and can pretty much work with anyone. So I concentrate on doing my job, listening to directions, surpassing expectations, and
leaving the internal political battles to the politicians.
View All Answers

Question - 34:
What challenges do you expect in this position?

Ans:
You can speak about your desire to have a challenging job, that you are motivated by challenges, that you are able to apply all your skills and knowledge to combat
the challenges and bring profit to the company.
View All Answers

Question - 35:
When do you think you'll peak in your career?

Ans:
I come from a long line of healthy, hardy, mentally active types, and so I confess that I never even think about "peaking" in my career. That having been said, I do
think it's important to have some self-knowledge, and to recognize when one is past one's prime.
View All Answers

Question - 36:
Tell me a littele bit about yourself?

Ans:
Remember, this is a job interview, not a psychological or personal interview. The interviewer is interested in the information about you that relates to your
qualifications for employment, such as education, work experiences and extracurricular activities.
View All Answers

Question - 37:
What do you view as your risks and disadvantages with the position we are interviewing you for?

Ans:
I think that with the home office located halfway across the globe, there is a very small risk that one might not have the chance to interact with the key decision
makers as often as might be ideal. On the other hand, teleconferencing, email, faxing, and having a 24/7 work ethic will go a long way towards bridging the gap.
View All Answers

Question - 38:
What were your relations with a boss? Were there any conflicts?

Ans:
You shouldn't say that there were no conflicts. Nobody will believe you. You'd better say something like this: "There were some minor conflicts but they taught me to
listen to other people's viewpoint, to analyze my behavior, etc." The interviewer is interested in your behavior during the conflict and how you can cope with the
situation.
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Question - 39:
Under what circumstances have you found it acceptable to break confidence?

Ans:
When the person doing the confiding has shared the fact that she was doing something unethical - and if I felt that I might be able to stop her behavior by telling
someone else about it.
View All Answers

Question - 40:
What do you expect to be doing five years from now?

Ans:
The interviewer is looking for evidence of career goals and ambitions rather than minutely specific descriptions. The interviewer wants to see your thought process
and the criteria that are important to you. The interviewer is not looking for information about your personal life.
View All Answers

Question - 41:
This ad agency is a TV shop. But I see from your resume that you have far more experience handling print. You're weak on TV compared to other candidates. Why
should I hire you for the job and not someone else who has the credentials that we're really looking for?

Ans:
One thing I learned from these ad agencies is that print and TV are only mediums. The real thing that we offer clients is our ideas. And a strong, solid award-winning
idea will work just as beautifully in TV as in print. 
So while I may have fewer TV spots on my reel as other candidates, hopefully you'll agree that my ideas are stronger than theirs. Hire me for my ideas, and when you
do, I promise you that they will translate seamlessly into TV.
View All Answers

Question - 42:
What of your suggestions were implemented in the back office sphere?

Ans:
It's good if you have tons of idea, but you should speak only about those which were implemented. Prepare this story in advance. But do not speak about the ideas that
brought your previous company to a failure.
View All Answers

Question - 43:
Please give an example of the most difficult political situation that you've dealt with on a job?

Ans:
I was hired by a woman who was on her way out. She asked me to be her "fall guy" on a number of assignments. I just learned to drop the assignments off with my
boss on the day that they were due, and when the managers would ring me up, I would recommend that they simply follow up with her. This kept me out of hot water
with my boss and with her superiors.
View All Answers

Question - 44:
Would you like to ask us something regarding our work?

Ans:
Do not ask about the salary, perks, place of posting, etc.
Ask something about the company to show your interest or about the feedback to analyze and improve your strengths and combatyour shortcomings.
View All Answers

Question - 45:
Are you better at "managing up" or "managing down"?

Ans:
If you aren't good at "managing up," you rarely get the opportunity to "manage down." Fortunately, I've always been quite good at self-management. I've never had a
deadline that I didn't meet.
View All Answers

Question - 46:
What are your weak points?

Ans:
No one is ideal, so be honest about your weak points. Also stress how your combat them. This will show how you evaluate yourself.
View All Answers

Question - 47:
Does a company need B players? Or is it better off only having A players on staff, and why?
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Ans:
I believe that a company needs both A and B players. When you're pitching new business, you want the A players on the front line. But behind the A players, you
need the B players who can hammer out the details of the projects and stick with them on a day-to-day basis. Having too many A players on the team leads to ego
clashes and a disorganized, anarchical way of doing business.
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Question - 48:
Why do you want to cooperate with us?

Ans:
The point is that the interviewer wants to know if you are aware about the culture of the company and are ready to support it. You should analyze yourself and speak
about this honestly. If the company stresses the integrity with the clients, you should say that you would be glad to work for them as share this view too.
View All Answers

Question - 49:
What if you worked with someone who managed to 'take credit' for all your great ideas. How would you handle it?

Ans:
First, I would try to credit her publicly with the ideas that were hers. Sometimes, by being generous with credit, it spurs the other person to "return the favor."
If that doesn't solve it, I'd try to work out an arrangement where we each agreed to present the ideas that were our own to our bosses. If that doesn't work, I would
openly discuss the situation with her.
However, if the person taking credit for my ideas was my boss, I would tread cautiously. To some extent, I believe that my job is to make my superiors shine. If I
were being rewarded for my ideas with raises and promotions, I would be happy.
View All Answers

Question - 50:
What is your experience in the back office sphere?

Ans:
If you have a vast experience in this field, you should certainly speak about it in details. But if you are a newcomer in the job market or decided to try this position for
a change, then you should apply your creativity and persuade the interviewer that the skills you possess can compensate your lack of experience.
View All Answers

Question - 51:
Why should I hire you as Day Girl?

Ans:
Stress what you have to offer the employer as relates to the position for which you are interviewing, not how nice it would be to work there or what you want from
the employer. Remember that you are being compared to other candidates, and in fact more than one candidate might be a very good employee. Deliver to the
employer reasons to see that you are a good fit (show you know yourself, know the field/industry, know the organization, and know the position).
View All Answers

Question - 52:
What do you think are your biggest weaknesses?

Ans:
It feels like a trap. If you answer honestly, you're admitting to something that could potentially turn off an employer. If you say "I have no weaknesses. I am perfect,"
the employer will know you are either a liar or totally lacking in self-awareness, and dismiss you outright. You have to say something.
Think of an actual weakness, something that isn't an essential requirement for the job, and explain how you became aware of it and are working on improving upon it.
This shows that you are reflective, willing to learn, and striving to get better.
Don't say: I'm a workaholic and/or a perfectionist.
View All Answers

Question - 53:
Explain will you be out to take my job?

Ans:
Maybe in about twenty years, but by then, I suspect you'll be running the entire company and will need a good, loyal lieutenant to help you manage this department!
View All Answers

Question - 54:
From your resume, it looks like you were fired twice. How did that make you feel?

Ans:
After I recuperated from the shock both times, it made me feel stronger. It's true that I was fired twice, but I managed to bounce back both times and land jobs that
gave me more responsibility, paid me more money, and were at better firms.
The morale here is very high. I've been exposed to the "seamy underbelly" of this business, but I'm still passionate about working in it.
View All Answers

Question - 55:
What do you know about our company Global Guideline?
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Ans:
Before going to the interview, you should do some research job. See the website of the company and read the pages "About us" and "Career". See the page of the
company on LinkedIn, google the latest information as to the company.
But you do not need to present all the information at the interview. Highlight the main issues.
View All Answers
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